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IMo10:xenune
0 koJuierud PegepaibHOrO areHTCTBA BO3AYLIHOI0 TPAHCIOPTA

[. O6uue nmonoxeHust

1.1. Kosnerus ®enepalbHOrO areHTCcTBa BO3/yIIIHOTO TpaHcIopTa
(mamee — kouuerus) oOpa3oBaHa B COOTBETCTBUHM € NOANMYyHKTOM 6.4 IlomoxeHus o
@enepaslbHOM areHTCTBE BO3AYLIHOIO TPAHCIIOPTa, YTBEP)KAEHHOI'O ITIOCTaHOBIIEHHEM
[TpaButenbctBa Poccuiickoit ®enepauuu ot 30 wurons 2004 r. Ne 396, B neinsx
obecrieueHUsi KOJUIETMAJIBHOTO  peLIeHUs] 3aJad U peajlu3alud  I[OJTHOMOYHUH,
BO3JI0KeHHBIX Ha DesepanbHOe areHTCTBO BO3YIIHOIO TPAHCIIOPTA.

1.2.B cBoeil [esATEeNbHOCTH  KoJulerusi pykoBoacTByercss KoHcTtutyuuen
Poccuiickoit @enepanny, peaepaibHbIMA KOHCTUTYLIUOHHBIMY 3aKOHaMHU, (peiepaJbHbIMU
3aKOHaMHM, YKa3zaMH, paclopsDKeHHsIMU U rnopydyeHusiMa I[lIpesupenta Poccuiickoin
@enepanyiy, MOCTAHOBIEHUSMU, pACHOPSIKEHUSIMH U mNopydeHusMH [IpaButenbcrBa
Poccuiickoit @enepanuu, Npukazamu, pacrnopsHKeHUsIMU U NTOpYYEeHUsIMA MUHHCTEpCTBA
tTpaHcnopra Poccuiickoii ®enepanuu, MexXAyHapoAHbIMH norosopamu Poccuiickon
@enepanyu, a Takke Hactosmmm [lonoxenuem o kosuierun PenepasbHOro areHTCTBA
BO3/IYLIHOTO TpaHcnopTa (nanee — [lonoxenue).

1.3. OcHOBHOW 3ajgauell KOJJIETHH SIBJISIETCS pPacCMOTpeHHe M BbhIpaboTKa
COTJIACOBAaHHBIX pEIIeHWH 1O Haubojee BaXXHBIM BOIpOCaM, HaIpaBIeHHBIM Ha
peanu3alMio  3ada4d, BO3JIOKEHHbIX Ha  PocaBuanuio, 10  OCYLIECTBJICHHUIO
rocyapCTBEHHOW MOJUTUKU B chepe rpakJaHCKONW aBUaLIUU.

1.4.B cocraB KOJUIETMHM BXOJST: pPyKOBOAMWTENb PocaBuauuu, 3aMecTUTENN
pykoBoautens  PocaBuanuu,  pyKOBOAMTENIM  IOABEJOMCTBEHHbIX  PocaBuanmu
OpraHM3alyi, a TakXe NPeJCTaBUTENIHM WHBIX (pefepallbHbIX OPraHOB HMCIIOJHHUTEIbHOM
BJIACTH, HAYYHBIX O0Opa3oBaTeNbHBIX M HHBIX OpraHM3alldii IO COIVIACOBAHHUIO C
PYKOBOJIUTENISIMU YKA3aHHBIX OPraHOB U OpraHU3aL|H.

YucieHHbIH M IEepCOHAJBHBIM COCTAaB KOJUIETMM, a TaKXe COOTBETCTBYIOLLKE
HU3MEHEHHs B HEro yTBEpXKAaroTcs NpukasoMm PocaBuanuu.

1.5. [Ipencenatenem KOJUIETHH SIBIISIETCSl pyKOBOAUTENb PocaBranuu.

B orcyrcrBue pykoBomuTenss PocaBuanuu mpeacenarenbCcTBOBATh Ha 3acelaHHH
KOJUIETHH MOXET 3aMeCTUTeNlb pykoBoauTenas PocaBuanuy, WCHOIHAOIIUNA €ro
00513aHHOCTH.

1.6. B coctaB KOJIJIErMU BXOAUT JBa CEKpeTapsi KOJUIETUH.

Cekperapp kojuterud Ne 1 ompeaeneH M3 cocraBa pabOOTHUKOB OT/HeNa
XO03MCTBEHHOr0 obecriedeHus YrpaBieHHs (UHAHCOBOrO obecrnedyeHus, OOKETHOIO
TUTAHUPOBAHUS U OTYETHOCTH PocaBuanuu.

Cekperapp komierud Ne 2 ompeneieH H3 cocTaBa paOOTHHKOB YIIPaBJIEHHUS
SKOHOMHKH ¥ Iporpamm pa3BuThs PocaBuanuu.




II. Opranuzanusi paboThl KOJIJIETUH

2.1. OcHOBHOMU (HOPMO¥ AESITENBHOCTH KOJIJIETHH SIBIISIFOTCS 3aceIaHusl.

2.2. 3acenaHusi KOJUJIETHMHM MPOBOISTCS MO Mepe HeoOXOAMMOCTH, KakK IMpaBUIIO, B
OTIpe/Ie/IeHHbIN [eHb HeJelId B COOTBETCTBUU C NpuUKa3oM PocaBuauuy O NpOBENEHUHU
3acenanus koyuteruu (nanee — [Ipukas).

Bompockl HEOTJIOXXHOTO  Xapakrepa MOryT oOCyXZaTbCsi KOJJIerMed Ha
BHEOYEpEeIHbIX €€ 3acelJaHUsX, CO3bIBAEMbIX B IOPsAJAKE, YCTAHOBJIIEHHOM HAaCTOSILIHUM
[TonoxxeHnueMm.

PemieHue O DpOBENEHUM BHEOYEPEIHOIO 3acCelaHusl KOJUIETMU MPUHUMAETCs
npeacenaTeeM KOJUIETHH.

2.3. Ilpencenarenb KOJUIETUH:

NPUHUMAET OKOHYATEJIbHOE pEIIeHHe O I[IOBECTKE KOHKPETHOIO 3acelaHHus
KOJUIETUH;

ompezAessieT MO COIVIAaCOBAHUIO C 4YJIEHAaMHU KOJUIETMH perjiaMeHT IIpOBEIeHUs
KOHKPETHOTI'O 3acelaHusl KOJIIEIHH;

PYKOBOIUT paboOTON 3acefaHUs KOJUIETHH, CIEAUT 3a COOJIOZAEHHEM HAaCTOSILIETO
[Tono)xeHus1, MOBECTKHU NPOBEASHUS 3acCeaHUsl KOJUIETUY;

ofOecrieurBaeT KOJUIETHAIBHOCT B OOCYXXIEHUM BOIIPOCOB, BBIHOCHUMBIX Ha
paccMOTpEHUE KOJUIETHH;

MIPeI0CTaBIISIET CJIOBO /ISl BBICTYIIEHUs YYaCTHUKAM 3acelaHus KOJUIETHH,

MPOBOJUT T'OJOCOBAaHUE IO pe3ysibTaTaM OOCY)KIEHHs BOIPOCOB, BBIHOCHUMBIX Ha
pPacCMOTpPEHHE KOJUIETHH, U OIJIAIIAET €TI0 PE3yJIbTaThI.

2.4. 3acenaHue KOJUIETMU CUMTAETCS IPAaBOMOYHBIM, €CJIM Ha HEM IPUCYTCTBYIOT He
MeHee T0JIOBUHBI YWIEHOB KOJUIETHH.

Unensl KoJuleTHM  00s3aHBl  NPUCYTCTBOBAaTh Ha  3aceJaHWM  KOJUIETHHU.
OcBoOOXIEHUE YJIEHOB KOJUIETMM OT Y4YacTHUsl B 3aC€JaHUM KOJUIETMH JOIIyCKaeTcs C
pa3pelleHus npejacenaresis KOJJIErHH WM JIMLA, ero 3aMellarollero.

2.5.UneHbl KOJUIETMM HMMEIOT IIpaBO BHOCUTH IIpelcenaTesr0  KOJIJIErHu
MOTHBHUPOBAHHBIE [IPEIJIOKEHUS

O BKJIIOYEHHH BOIIPOCOB B IUIaH pabOThl KOJUIETHH, 00 M3MEHEHHH CPOKOB
pPacCCMOTPEHUS] WJIM HUCKJIIOYEHHMHM U3 IUIaHa pabOThl KOJJIETHMM 3aIllaHUPOBAaHHBIX
BOIPOCOB, a TaKXe O pacCMOTPEHMHM Ha 3aceJaHusX KOJUIETMH BOMPOCOB, HE
IpeIyCMOTPEHHBIX INIaHOM pabOThI KOJUIETHH;

00 y4yactuu B paboTe 3acelaHus KOJUIETHH NpeICcTaBUTeNel (eepanbHbIX OPraHoB
rocyaapcTBeHHoi Bimacth Poccmiickoit ®Denepauuy, XO3AHCTBYIOIIMX CyOBEKTOB
Poccuiickoii ®enepauuu, OpraHW3alyii, [0ABEIOMCTBEHHBIX PocaBuauuu, Hay4YHBIX,
0OILECTBEHHBIX, TPOMCOK3HBIX U APYTHX OpraHU3alii, CpeICTB MacCOBOM HH(OpMAIIKH;

o0  yYacTMM  Ha4yalbHMKOB  ymnpaBieHu#d  PocaBumanuu,  OpraHu3alui,
MoIBEOMCTBEHHbIX PocaBuanuy;

O TpHUBIEYEHUH Ha4YaJbHHUKOB yIlpaBleHuH PocaBuanuu, oOpraHusanui,
[IOIBEIOMCTBEHHBIX PocaBuanum, K y4acTUIO B IIOAIOTOBKE MaTepHaliOB K 3aceJaHMsIM



KOJUIETMM M BBIIIOJIHEHUIO IIOPYYEHUH KOJUIETMH, a TakKe O IIOJyYeHUU OT HHUX
HeoO0X0aUMOM UH(POPMALIMK O XOJ€ BIMOJHEHUS! COOTBETCTBYIOILIMX PEIIEHUH KOJIJIETHH.

II1. ITnanupoBanue pabOThI KOJLIETUH

3.1. PaGoTa kosieruu ocylecTBisieTcsi B COOTBeTCTBUU ¢ [Ipukazom.

3.2. Ilpoexr IIpuka3a roroButcs cexperapeM KoJuieruu Ne 2.

3.3. Ilpennoxenus B npoekt [Ipukaza npeacraBisitoTcsi cekperapro koyieruu Ne 2
HE MEHee 4YeM 3a 2 Mecsla J0 HACTyIUIeHHs JaThl NpOBeIeHMs 3acelaHus Mo ¢opme
cornacHo npuiioxkeHuro Ne 1 k HacTosmeMy [lonoxenuro.

3.4.Ilnan pabGotsl komnerun PenepalbHOTO areHTCTBA BO3IYIIHOTO TPaHCIOPTa
odopmisieTcs 1o popme coriacHo npuinoxeHuto Ne 2 k HacrosimeMy [lonoxeHuto.

3.5. [longnucannbiit [lpuka3 noBoautcs cekperapem koJjuiernd Ne 1 10 4jieHOB
KOJUISTMH M Ha4yaJbHUKOB yIpaBieHuN PocaBuanyy B MSTHUAHEBHBIM CPOK C JaThl €ro
MOAMUCAHMUS.

3.6. B ciiyyae HEBO3MOXXHOCTH IIPOBEJECHUS 3aCelaHMsi KOJUIETMU WIIM YTPaThl
aKTyaJIbHOCTH pacCMOTPEHUsl Ha 3acelaHMM KOJUIErMH 3aIUIaHMPOBAHHOIO BOIpOca B
YCTAHOBJICHHBIH CpOK HaudalbHUK ynpasieHuss PocaBuanuu, OTBETCTBEHHBIH 3a
MOJrMOTOBKY MAaTepUalioB K [aHHOMY 3aCeJaHHUI0 KOJUIETMH, II0 COIJIaCOBAaHUIO C
3aMecTUTeIeM pyKoBoauTenss PocaBualuvu B COOTBETCTBUHM C  pacHpeeleHUEM
o0si3aHHOCTEN He mo3aHee, 4em 3a 30 aHeM [0 JaThl pPacCMOTPEHHUs BOIPOCa,
Ipe1yCMOTPEHHOT O [Ipukazom, [IPeCTaBISET npe/iceaTeNto KOJIJIET MU
MOTHBHPOBAHHYIO IIPOCKOY O NEPEeHOCe CPOKA PAaCCMOTPEHHUs JaHHOIO BOIIpOca Ha Apyroe
BpeMsL.

[Ipy BO3HHMKHOBEHMHM BOIPOCOB, TpeOyIOIIMX CPOYHOIO U BHEOUEPEIHOIO
paccCMOTPEHMS Ha 3acelaHUM KOJUIETHH, IIPEUI0KEHUsI BHOCATCS IIPeICceIaTeNto KOUIeruu
cornacHo npuyioxeHuto Ne 1 k HactosimeMy [lonoxenuto.

IV. KomnereHuus Kouieruu

4.1. Komerusi Ha CBOUX 3aCelaHMSIX pacCMAaTpUBAeT U IIPUHUMAET peLIeHUs I10
BaYKHEHIIIUM BOIIPOCaM, BXOSAIIHUM B KOMIIeTeHI[MIO PocaBuanuu:

0 mpoekTax (denepanbHBIX [EJNEBbIX Iporpamm (MOAIpOrpamMM) M Hay4HO-
HCCIIEIOBATENIbCKUX paboTax, a Takke OoT4yeTax O Xoe peanu3aluu (enepaabHbIX
IeJIEBBIX ITPOrpamMM (MIOANPOTrpaMM );

00 oTueTax Ha4yaJbHHUKOB ymnpaBjieHUN PocaBualuu ¥ TEPPUTOPUAIBLHBIX OPraHOB
PocaBuanuu o pe3yibTaTax KOHTPOJIS 3a COOJIIOJEHUEM 3aKOHOJaTelbcTBa Poccuiickon
denepanuu B yCTAHOBIEHHOH cepe AesITeIbHOCTH;

0 MpoeKTax IUIaHOB JeicTBuil PocaBuauuu B cdepe HCIONL30BaHUS BO3IYILIHOTO
npoctpancTBa Poccutickoit ®@enepanyiy, OKa3aHus rocy 1apCTBEHHBIX YCIYT U YIIPaBICHHUS
rOCyIapCTBEHHBIM HMYIIECTBOM Ha COOTBETCTBYIOLIMHI I'OJ M OT4YeTa O pe3ylbTarax
BBITIOJIHEHUSI YTBEPKI€HHOTO IJIaHa;

0 mpoekrTax (eaepalbHBIX 3aKOHOB, HOPMATHUBHBIX NpaBOBbIX akTax I[Ipesumenra
Poccuiickoit @enepanuu u [IpaBurtenscrBa Poccuiickoit @enepauuu;
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0 IIpoeKTax (esepanbHbIX aBUALIMOHHBIX [TPABUIT;

O HOpPMaTUBHBIX [IPABOBBIX aKTaX B YCTAHOBIIEHHOU cepe AesiTeTbHOCTH;

O €JMHON CHCTeMe aBUaLlMOHHO-KOCMHYECKOI0 IMOMCKA U CIIaCaHMS;

0 TMpeMIOKEHHSIX [0 M3MEHEHHI0 CTaBOK cOOpoOB 3a a’pOHaBUTAIIMOHHOE
o0cny)KMBaHUE;

O COCTOSIHMM (pUHAHCOBO-3KOHOMUYECKOH AesiTesnbHOCTU PocaBuaiumy,

0 cUCTeMe MpodecCHOHATBHON MOArOTOBKH aBUAILIHOHHOTO MepCOHAa;

O COCTOSIHMM COOJIOACHHS IOPUANYECKUMHU U (HU3UUYECKUMHU JIMLIAMU 0053aTeIbHBIX
TpeOoBaHUN 3akoHOJaTenbcTBa Poccuiickoit @enepauuu B YCTAaHOBJIGHHOH cdepe
NEesATEIbHOCTH;

O COCTOSIHUM a3pPOHABUTALIMOHHOIO OOCITY)XHMBaHHUsS IOJIb30BaTEIEH BO3MYILIHOTO
POCTPAHCTBA;

O perjaMeHTe IOArOTOBKHU U IIPOBEIEHHUs 3aCeJaHUM KOJIJIeIHH.

4.2. Ha 3aceiaHMM KOJUIETUM MOTYT OBITh BBIHECEHBl M JApyTrHe BOIIPOCHI,
OTHOCsIIHeCs K BeeHuto PocaBuanuu.

V. HOpS{IIOK I[NIOATOTOBKH U ITPOBEACHHS 3acelaHuM KOJIJIETUHU

5.1.1lo pewenuro npexacenarens KOJJIETHMM 3aceJaHus KOJUIETUM  MOIYT
IPOBOJUTECS:

B O0BIYHOM M PAaCUIMPEHHOM COCTaBax, a TAK)Ke B BUJE 3aKPBITOTO 3aCelaHMsl, €CIIU
Ha 00CyXJIeHHe KOJUIETMH BHECEHbl BOIPOCHI KOH(UIEHLMAIBHOIO XapakTepa, JH00
3aTparuBalollfe CBEIEHHS, COCTABIIAIOIIME TOCYAApCTBEHHYIO WMJIM HHYI OXPaHIEMYHO
3aKOHOM TalHY;

COBMECTHO C 3aceJaHMsIMH KOJUIETHH, IMPOBOAMMBIMH JpYTUMH (erepalbHbIMH
OpraHamM# HCIIOJIHUTEIbHOM BJIAaCTH, OpraHaMu MCIOJHUTENILHON BIIACTH CYOBEKTOB
Poccuiickoit @enepaniviv, B TOM YUCIIE BBIE3IHBIE.

[lepeueHb BONPOCOB, MOAIEXKAIIUX PACCMOTPEHHUIO Ha TAKUX 3aCEJaHUAX KOJIETHH,
ompenensieTcs IMpeAacefare]eM KOJUIETMM 110 NPEeMJIOKEHHSIM YICHOB  KOJUICTHH,
3aMecTHTelell pykoBoauTesns PocaBuanuu ¥ HadalbHUKOB YyIpaBieHWM PocaBuanuw,
COTJIaCOBaHHBIX C 3aMECTUTENAIMU pyKoBoauTess PocaBuanuu.

[IpencenarenbCTBO COBMECTHBIMHM — 3aC€laHMAMM  KOJUJIETHMH  OCYILECTBISICTCS
y4acTBYIOIIUMH B HUX PYKOBOAUTENSAMH (e/ieparbHbIX OPraHOB UCIIOJTHUTEIBHOH BIaCTH.

5.2. TloBecTka KOHKPETHOI'O 3acelaHHsi KOJUJIErMH OIpelessercs, KaK IpaBHIIo, B
coorBeTcTBUU C [IpHukazoM, yTBep)KaaeTcs MnpeacenaresieM KOUIETHH He IO03/Hee, YeM 3a
30 mHel 0 IaThl MPOBEIEHHUS 3aceaHusl KOJUIETHH, U pacChUIaeTCs CEKpeTapeM KOJIICTHH
Ne 1 ujeHaM KoJUIeruy, a Tak)Ke IpyTrUM 3aUHTEPECOBAHHBIM JIMIAM.

5.3.Tlo pemenuto pykoBoautenas PocaBualuu MM 3aMECTHTENS PyKOBOIUTEIIS
PocaBuaiuy, pyKOBOASILEr0 TMOATOTOBKOW 3acelaHus KOJUIETHH, YINPaBJICHUEM
PocaBuanyi, OTBETCTBEHHBIM 3a IIOJArOTOBKY MaTepHalOB K 3aceJaHMIO KOJUIETHUH B
coorBeTcTBUH ¢ [Ipruka3zoM, pa3pabaTeIBalOTCs MaTeprallbl 3aCelaHus KOJUIETHH M COCTaB
pabodeil rpynImbl MO NOArOTOBKE MAaTePHalOB K 3ace/laHHIO KOJUICTHH, YTBEep)KIaeMble
pykoBoauresneM PocaBuanyu.

B cocraB paGodyeil rpynmsl 0 MOANOTOBKE MaTepHalioB K 3acelaHUIO KOJUIETHH




BKJIIOYAIOTCS  CIIELMAJMCTBl  yIpPaBlIeHWH LIeHTpajJpHOro amnmnapara PocaBuanyw,
10/IBEIOMCTBEHHBIX PocaBranui opranu3alui.

5.4. HauaneHuk ympaBieHuss PocaBuanuu, yka3aHHOrO B IIyHKTE€ 5.3 HacCTOSILErO
[Tono)xeHus, COBMECTHO C paboyel rpynmnod Mo NOArOTOBKE MaTepUalioB K 3aceJaHHIO
KOJUIETHH O0eCIieuyrBaeT MOJArOTOBKY MaTepHalioB K 3aCeJaHUIO KOJUIETMH M HE ITO3]IHEe
10 gHel o0 aaThl 3acedaHUs KOJUIETMM OOecreuyuBaeT IpEeICTaBICHUE IPEICeNaTeNIIo
KOJIJIETMKM MaTepuajoB, COIVIACOBAHHBIX C 3aMecTUTesNeM pykosoautens Pocasuanumy,
PYKOBOJSLIMM [TOArOTOBKOM 3acelaHus KOJIJIETUH, B TMCbMEHHOM BUJIE:

CIIMCKa JIMI] ¥ T€M, PEKOMEH1yeMbIX JJI BBICTYILJICHUS Ha 3aceJaHUU KOJUIETHH;

KpaTKOM CIpaBKH I10 CYLIECTBY paccMaTpUBaeMoOro BOIpOCa,;

IpPOEeKTa MPOTOKOJIA KOJIJIETHMH, IIPOLIENLIEr0 COIVIaCOBaHME C HavajlbHUKaMH
3aWHTEPECOBAHHBIX YyIpaBieHUN PocaBuauuuy, BKIIOYAIOLIEr0 KOHCTATUPYIOILYIO U
IIOCTAHOBIISFOLIYIO YacTH, U3JI0KeHUe 3aa4y U MOPyYeHUH KOHKPETHBIM HCIOJHHUTEISM,
OTBETCTBEHHBIM 3a pealn3aldi0 IOpy4YeHUH, yKa3aHHe OOOCHOBAaHHBIX CpPOKOB HX
BhinoJiHeHHs. [lpu Hamuuuu B TpPOeKTe MPOTOKOJIA TOPYYEHUHM 3aMEeCTUTENSIM
pykoBoautensi PocaBuanuy He0OX0AUMBI TaK)XKe UX BU3BI,

CIIMCKa JIMLI, PUTJIallaeMbIX Ha 3acelaHie KOJUIETUH;

IpU HEOOXOIUMOCTH JONOJIHUTEIBHBIX MaTepHaIoB UH()OPMALIMOHHO-CIIPABOYHOTO
¥ IEMOHCTPALIMOHHOTO XapaKTepa.

[lo pa3HoriacusiM, He YCTPaHEHHbIM IIPU COIJIACOBAHMM IPOEKTa IPOTOKOJa
KOJUJIETHH, K NIPOEKTY MPOTOKOJa KOJUIETUU MPUKIIAIBIBAIOTCS 3aMEYaHUsl, U3JI0)KEHHbIE B
IIUCbMEHHOM BUJE, JJII pACCMOTPEHHUSI HECOIIaCOBAaHHOTO MPOEKTa MPOTOKOJA KOJUIETHH
Ha 3acCelaHUU KOJUIETHH.

OkoHuarenpHOE pelleHUue MO0 peJaKlUUHd HEeCOIJIaCOBAaHHOTO MPOEKTa IPOTOKOJA
KOJUTETUU MTPUHUMAET IpeAceNaTeIbCTBYIOMIMMI Ha 3aCeJaHH KOJUIETUH.

[lpurnamenue Ha 3aceJaHue KOJUIETMM JIML, He BXOSILIUX B COCTaB KOJUIETHH,
OCYLIECTBJISIETCS 10 CIIUCKY, COTJIaCOBAaHHOMY pyKoBoauTeseM PocaBuanuu.

Bonpoc 00 yyacTHH CpencTB MaccoBOM HHGOpMalWy s OCBELIeHHs pabOThI
3ace/laHusl KOJUIETUHU pellaeTcs MpeaceaaresieM KOJUIETHH - pyKoBoauTenaem PocaBuanuu
10 Mpe/ICTaBIEHHUIO Ipecc-ceKpeTapsi pykoBoauress PocaBuanuu.

5.5.1lpy mNOATrOTOBKE MAaTEpUaAOB, YyKa3aHHBIX B IIyHKTe 5.4 HacCTOSILIErO
[Toso)xeHust, K COBMECTHOMY 3acelaHHI0 KoJulernd PocaBuauuu U Apyrux ¢eaepajibHbIX
OpraHoB MCIIOJHUTEIbHOM BJIACTH, JOJDKHBI OBITH COIJIACOBaHbl C PYKOBOACTBOM
COOTBETCTBYIOLIETO (helepaibHOr0 OpraHa UCIOJIHUTEIbHON BIACTH.

Bce cornacoBaHHble Marepuaibl JOKIAABIBAIOTCS IPEACENATeNI0 KOJUIETHH He
no3gHee, uyeM 3a 10 pgHel [0 JaThl MpPOBEAECHHUS 3acelaHus KOJUIETMHM  I10
paccMaTpuBaeMoOMy BOIIPOCY.

5.6. HayanbpHuk yIIpaBJIE€HUs PocaBuanuu, Ha3HA4YeHHBIN [Ipukazom
OTBETCTBEHHBIM 3a TIIOJArOTOBKY MAaTepHaJloOB K 3acelaHUI0 KOJUIETHMH, HECET
MIEPCOHAJIBHYI0 OTBETCTBEHHOCTh 3@ KAUeCTBEHHYIO M CBOEBPEMEHHYIO IIOATOTOBKY
MaTepuaos.

5.7. TloaroToBjeHHbIE K 3aCelaHUIO KOJUIETHH Marepuaidbl (B TOM 4YHCIE B
3JIEKTPOHHOM BHJE) He IO3[JHEee, 4YeM 3a /7 OHEeH A0 [aThl IPOBEIECHHs 3acedaHus
KOJUIETHH, CeKpeTapb Kojulernd Ne 1 1O0BOAMT [0 4YIEHOB KOJUIETHH H, IIpU




HEOOXOJAMMOCTH, JI0 IIPHUIJIAIIEHHBIX Ha 3ace/laHue KOJUIETUH JIULL.

TupaxxupoBaHue MaTepHajoB K 3acellaHMsM KOJUIETMH OpPraHU3yeT CeKpeTapb
Kojuteruu Ne 1.

Martepuaiibl KOJUIETHH, UMEIOIIUE CBE/IEHHs], COCTABIISIOIINE rOCY 1apCTBEHHYIO HIIH
WHYIO OXpaHsSeMyI0 3aKOHOM TaiiHy, NpEeACTaBISIOTCS B OTHEN PEeXHMMa M 3allHThI
uaGopMari  YmpaBieHHs: 0co00 BaXHBIX IIOJETOB UM CIELMAJIbHBIX IPOrpaMm
PocaBuaiuu 3a 7 IHeW OO AaThl MPOBEISHUs 3acCeJaHusl KOJUIETHH U1 TUPaXUPOBAHUS U
JIOBeJIEHHUs] paOOTHUKAaMH OT/IeNla peKuMa ¥ 3allUThl HH(GOPMAIUK 10 YIEHOB KOJUIETUH B
yCTAaHOBJIEHHOM MOpsiAKe 3a 3 JHA 10 AaThl IPOBEAEHHS 3ace]aHHsl KOJUIeTHH.

5.8. OpraHu3alMOHHBIE BOMPOCHI, CBSI3aHHBIE C IOJATOTOBKOH U IpOBEIEHUEM
3aceJaHus KOJUIETHH, PeLIaloTCsl CeKpeTapsiMU KOJIIETUH.

5.9.TloBecTka ¥ perJiaMeHT NpPOBEJIEHHUs 3acefaHusi KOJUJIETMH (OPMUPYIOTCS
HCXOMS U3 TOTO, YTO PACCMOTPEHHE BONPOCa, Kak MpaBUiIO, HE JOJDKHO MPEeBbILIATh JBYX
4acoB, a MaKCHMaJlbHOe oOliee BpeMs IPOBEIEHHUs 3acelaHus KOJUIeTHH He Ooiee
yeThIpex 4yacoB. [Ipu 3TOM Ha 3aceaHMM KOJUIETMH MOXKET ObITh pacCMOTpeHO He Goiee
TpeX BOIPOCOB.

Bpemsi ans [OKIanoB yCTaHaBIMBaeTCs, KaK MpaBwiio, B mpeaenax 20 MHUHYT,
comokiana 10 MUHYT, BBICTYIUIEHUS] YYaCTHUKOB 10 7 MUHYT, IIPEHHS 10 3 MUHYT.

PernameHT mnpoBeNeHUss KOHKPETHOIO 3aceJaHusl KOJUIeTHH IIpHHUMAaeTcs Ha
3aceJaHNH KOJIJIETMH YJeHaMU KOJUIETHH IO MPeIIOKEHHUIO MTpeACceAaTeNIbCTBYIOLIETO.

5.10. O6cnyxuBaHue 3aceJaHUld KOJUIETMH, & WMMEHHO I[IOJIT0OTOBKa 3ajla K
3aceJaHWI0, OCHAIlleHHe ero HeoOXOJMMBIMH KaHLEISIPCKUMHU MPUHAAIEKHOCTIMH
OCyIIecTBIsieTCs cekpeTapeM koJuteruu Ne 1.

OO6cny)xuBaHUE 3aceaHUM KOJUIETMH, a HMEHHO o0ecrneyeHHe TEeXHUYECKUMHU
CpeACTBaMU Ui JEMOHCTpAallMM  CIIPaBOYHO-UH(GOPMALIMOHHBIX MAaTepHAOB  II0
o0CyXJ1aeMbIM BOIIPOCaM, BeIeHHe CTeHOrpPaMMBbl, ayJAHO-, BUI€03allkCH 3aceqaHus, T.II.
OCYILECTBIISIETCS OTZeJIOM HH(OPMAalMOHHO-aHAIUTHUECKOro obecriedeHus: YIpaBleHUs
OpraHu3alliy aBHAallMOHHO-KOCMHUYECKOro MIOMCKa U criacanus PocaBuanum.

VL. Iopsinok odopmiieHuUs: pelieHu, IPUHSATHIX
Ha 3aceJaHiU KOJIJIETUU

6.1. Pe3ynbrarel 0OCY)XJ€HUSI BOIPOCOB Ha 3acelaHUU KOJUIETHH O(QOpMIAIOTCA
IPOTOKOJIOM KOJUIETMM B TOpsJKe, YCTAHOBIEHHOM HacTtosmmMm IlojoxeHueMm,
IIOITMCBIBAIOTCS TPE/ICeIaTeIbCTBOBABILMM Ha 3aCelaHUM KOJUIETUU U Peau3yroTCs IIpU
HEOOXOAMMOCTH ITyTEM H3/IaHHsI COOTBETCTBYIOLIMX aKkTOB PocaBuanuu.

6.2. HauanpHuk yrnpaBieHus PocaBuaiyu, KOTOpoMy nopy4deHa 10paboTka poeKTa
IPOTOKOJA KOJUIETHH II0 HTOraM 3ace/laHHs KOJUIeIMH, OpraHum3yeT paboTy IIo
COIJIACOBAHMIO TPOEKTa IPOTOKOJA Yy HAvaJbHUKOB 3aMHTEPECOBAHHBIX YITPABICHUH
PocaBuanyu ¥ 3aMecTHTeled pykoBoaurtens PocaBuanuu M IpeACTaBIsIeT €ro s
MOJIIMCAHKs MpeceaaTeIbCTBOBABIIEMY Ha 3aceJaHHM KOJUIETMH B YCTAHOBJIEHHBIA MM
CPOK.

B ciyuyae ecnu Takod Cpok He ObLI yCTaHOBJEH, TO paboTa IO COIIaCOBaHHIO
NI0pabOTaHHOTO MPOEKTa MPOTOKOJIA KOJUIETMH OCYILECTBISETCS B TeyeHHe 15 nHer ¢




JaThl IPOBEIECHNUS 3aCEeaHNs KOJIJIETHH.

6.3. PelieHrie COBMECTHOTO 3acelJaHHs KOJUIerMH O(OPMIISETCS COBMECTHBIM
MPOTOKOJIOM  KOJUIETMM, KOTOPBIM TOANHKCBIBAETCS IpeIceNareIbCTBOBABIIMMHU  Ha
3aceganusx kosuterud. Ilopsimok odopmieHuss W M34aHWS TakKoOro IpOTOKOJa
omnpelesieTcss Ha yKa3aHHBIX 3aceaHMsIX.

6.4. B ciyyae HeOOXOOMMOCTH MPOJJIEHHs CpoKa J0pabOTKH MpOeKTa IPOTOKOJIA
KOJIJIETHH 3aMEeCTUTENIb pyKOBOAUTENSI PocaBranuu, pyKOBOISIIMM 10pabOTKON MPOEKTa
IPOTOKOJIAa KOJUIernH, oOpalaeTcs K Mpeace1aTe/IbCTBOBABIIEMY Ha 3aCeaHMU KOJUIETHH
C MUCHbMEHHOW MPOCHOOM, B KOTOPOH MOTHBHPYETCS HEOOXOAUMOCTh IPOAJIEHHS CPOKa.

6.5. YrpaBnenue PocaBuaiuu, oTBEeTCTBEHHOE 3a J0pabOTKy IpOEKTa MPOTOKOJA
KOJIJIETHH, COTJIACOBBIBAeT A0paOOTaHHBIM MPOEKT IMPOTOKOJA 3aCeNaHus KOJUIETHH C
JWIIAMHM, BHECIIMMHU IIpeJIOKEHUs Ha 3acellaHud KoJulerud. B ciywyae orcyTcTBHs
3aMeYaHUil U MPeIIOKEHUN MPOEKT NPOTOKOJIa KOJUIETUHA CUATAETCS COINIACOBAHHBIM.

6.6. CorsacoBaHHBIM MMPOEKT MPOTOKOJIA KOJJIETHH IepeJaeTcs AJis IpeacTaBlIeHus
Ha YTBEP)K/IeHUE ITpeiCeAaTesIbCTBOBABLIEMY Ha 3aCE€JaHUU KOJUUIETUH.

YTBepXKAeHHBIA MPOTOKOJ KOJUIETUM ceKpeTapb Koyuierud Ne 1 B ISATHIHEBHBIH
CPOK THpPaXHpPYeT M pacchllaeT YJeHaM KOJUIETHMM, HadajbHUKaM YyIpaBJIeHUH
PocaBualid M JPYrHM 3aUHTEPECOBAHHBIM JMLAM (KpOMe IPOTOKOJIOB KOJUIETHH,
0(OpPMIIEHHBIX OTJEJIOM pPEeXHUMa U 3alUThl MHGOpMalMu YIpaBlIeHHs 0C000 BaXXHBIX
IIOJIETOB U CIIELUATIbHBIX porpaMm PocaBuanun).

Cekperapp kosuterud Ne 1 oTBeyaeT 3a pa3MelLIeHHE IIPOTOKOJa 3acelaHHMs
KoJIernu Ha caiite PocaBuanuu B paszene «Kosnerus».

6.7. JIeonpou3BOACTBO IO  JOKYMEHTaM, CB3aHHBIM C IIOATOTOBKOM U
IpOBeJICHUEM 3acelaHUH KOJUIeruu, BeeTcs cekperapeM Komieruu Ne 1.

VII. KoHTpoJ1b 32 UCTIOJTHEHUEM pEIIeHUHN KOJIEruH

7.1. KoHTpoib 3a HCIOJHEHHWEM peIleHHHd KOJUIETHM M aKTOB (IIPHKa30B,
nopyueHuii) PocaBuanuu, W3JaHHBIX BO MCIIOJIHEHHME IIPOTOKOJIA KOJUIETMH, & TaKxKe
KOHTPOJb XOJa BBINOJHEHHUS] YKa3aHHBIX JOKYMEHTOB OCYILECTBISETCS OTAEIOM
JIeJIONPOU3BOJICTBEHHOr0 O0ecrieueHnss ¥ KOHTPOJs YNpaBleHUs TIOCyJapCTBEHHOU
ciyx0b! ¥ KaapoB PocaBuanyy.

VIII. 3akiroynTenbHbIe TOJIOKEHUS

8.1. [IpoTOKOJ KOJUIErMM M UWHBIE JOKYMEHTBHI, MPHHSATBIE II0 pe3ylibTaTaM
pPacCMOTpEHHSI BOIPOCOB Ha 3acelaHMAX KOJUIETHHM, [IOJUIeKAT XpaHEHHI0 Kak
ourHanpHble TOKYMeHTbI PocaBualiy B COOTBETCTBHHU C YCTAHOBJICHHBIM MIOPS/IKOM.

8.2. BHeceHue Kakux-1M0O M3MEHEHHMH B JIOKYMEHTHI, yKa3aHHble B IyHKTe &.1
gacrosiero ITonoxxeHus, JOMyCKaeTcsi TOABKO 10 PELIEHUIO KOJIETHH.

B Takux ciydasx IepBOHa4allbHble TEKCTBI JOKYMEHTOB COXPaHSIOTCS Ha MpaBax
JOKYMEHTOB KOJUJIETUH.




[Tpunoxenue Ne 1
K [lonoxenuto
o xoerunu denepanbHOrO
areHTCTBA BO3/yILIHOIO

TpaHcIopTa
[Ipennoxenus
(HaMMeHOBaHUE yIPaBJIEHMUS)
0 MepeyHe BOMPOCOB ISl PACCMOTPEHMSI Ha 3aCeJaHNy KOJUIET MU
Ha
(TUTaHUpYEMBIi epUo/1)
No | HaumenoBanue HayanepHUK ynpaBieHus, O.N.0. OpHeHTHPOBOYHbIN Kpatkoe
n/n BOIpoca ylpaBlieHHe, OTBETCTBEHHOE | JIOKJIaJYUKOB CPOK 3aceIaHusl U3JIOXKEHUE
3a MOJATOTOBKY MaTEpHAJIOB | C yKa3aHHeM KOJUJIET MU HEOOXO0IUMOCTH
KOJUIET U U TOJDKHOCTH paccMOTpeHust
BOIIPOCA Ha
3amecTuTeNb PyKOBOUTEIIS,
o 3acelaHuH
KOHTPOJIUPYIOLUN
KOJIJIEr MU
O/rOTOBKY
3acelaHusl KOJLJIETUH
1 2 3 4 5 6

HavanbpHUK ynipaBieHus

(moamuchk)

«

»

(pacuudpoBKa NOAMUCH)

20 B




<)
[Tpunoxenue Ne 2

K Ilonoxenuto

o koyuteruu denepanbHOIro
areHTCTBa BO3/yLLIHOIO
TpaHcnopra
IJIAH
paboThl Kojuteruu OenepalbHOro areHTCTBAa BO3/1yLLIHOIO
TpaHCIIOpTa Ha noixyroaue 20 T.
No JlaTa HaumenoBaHue HavaneHHK ynipaBieHus, Jloknaquuku [Ipumeuanue
n/n MPOBEICHUS BOIIpOCa yIpaBJI€HHE, OTBETCTBEHHOE (®.1.0.),
3acelaHus 3a MOArOTOBKY MaTepHaJioB JIOJDKHOCTD
3aMeCTUTEeNIb PYKOBOJIUTETIS,
KOHTPOJIMPYIOLIUUA MOATOTOBKY
3acelaHusl KOJUIETUH
1 2 3 4 5 6




